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 Course Syllabus 

Course Title Commerce 

Course Credits 1 

Course Outcomes Upon Completion of this Foundation Course, learners will achieve the following: 

 1. To understanding the Starting from Introduction to Business, up to 

Management of Business. 

 2. To understand the Principle of Management and Functions of 

Management which are essential for any Business Organisation  

 3. To acquire the knowledge about Concept of Secretary, Qualities and 

Qualification of Secretary. 

 4. To Understand the Sources of Corporate Finance. 

Module 1 (8 hours) 

Learning 

Outcomes 

After learning the module, learners will be able to 

 Know basic concepts of Commerce, Business and Management 

Content Outline Introduction to Commerce, Business and Management 

1. Concept  and Meaning of Commerce ,Business and Profession 
2. Different economic and non-economic activities, employment, role of Profit in 

Business, Classification of Business, Industry and auxiliaries to trade. 
3. Concept  and Meaning of Management, Significance of Management 
4. Functions of Management and Theories of Management. 

Module 1 (7 hours) 

Learning 

Outcomes 

After learning the module, learners will be able to 

 Concept of Secretary and Source of Corporate Finance 

Content Outline Introduction, Concept of Secretary and Source of Corporate Finance 

1. Concept of Secretary, Importance, types of Secretary  
2. Qualities and Qualification of Secretary. 

3. Meaning of Capital, Structure of Company. 

4. Source of Corporate Finance. 
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